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[HOPAAOK

peecTpauii ¢cy0’€KTIiB 3BepPHEeHb B €JIEKTPOHHIH AaBTOMATH30BaHIH cHCTEMI
KEepPYyBAHHS YepProo /ISl OTPUMAHHS aIMIHICTPATHBHHX NOCAYT, AKI HATAIOTHCH
B LlenTpi HaJaHHS aAMIHICTPATHBHHX Nocayr y micri PiBHomy

I. 3arajibHil NOJIOKEeHHS

l. et ITopsanok yCTAHOBIIOE MeXaHi3M 3J1HCHEHHS peecTpaull Ccy0’ €KTIB
3BepHEHb B EJIEKTPOHHIH aBTOMATHU30BaHIM cHCTeMI KepyBaHHS 4eprowo (aail —
EnekTpoHHa uepra), AJsi OTPUMAHHS aJMIHICTPATUBHUX IMOCIYT, Kl HAJalOThCs B
[lenTpi HajaHHg ajAMiHICTpaTUBHUX nociayr y Micti PisHomy (mam — LHAIIL y
M. PiBHOMY) Ta Ha BifjajieHHX poOoUUX MiCLIX aJMIHICTPATOPIB.

2. Y upomy [lopsiaky TepMIHU BKUBAIOTHCS y TAKMUX 3HAUEHHSAX:

online-uepra - ckiajgoBa yacTUHa EJeKTpPOHHOI Yepru - CTOpIHKA, po3MilleHa Ha
odiuiiHomy BedcahTi LIHAIT y M. PiBHOMY;

nocjyra - aJMiHICTpaTHBHA MOCiyra, sika HaaaeTbes (i3H4HiH 0co0l, (i3nyHIA
0CO0I-MIAMPUEMIIIO Ta FOPUANYHIN 0COOI;

TepMiHad - anapaTHO-MPOrPaMHUI KOMIUIEKC, YCTAHOBJEHHWH Yy [PHUMILICHHI
[THAIT y M. PiBHoMy Ta Ha BignaseHux poboumx micusax aaminicrparopis B TPLL
«3nata Inazay (mani — BijyaneHi podoui mMicust) NpU3HAYEHUH Ui 00C/IyrOBYBaHH:S!
EnexTpoHHOI Yepry.

Bcei iHIII TepMiHH BXKHBAIOThCS Y 3HAUYEHHI HaBeJeHOMY B 3akoH1 YkpaiHu «llpo
a/IMiHICTPATUBHI TTOCITYTH».

3. EnexkTpoHHA uepra CTBOpeHa 3 METOI0 opradizauii nmpuiomy (iznuHHX 0CIO,
hi3MYHMX OCIO-MIAMPUEMIIIB Ta FOPHAMYHHUX OCIO (nal — Cy0’€KTIB 3BCPHEHb) 3a
[orepeHiM 3armicoM abo 3rijIHO 3 MOTOYHOIO YEprol Ta MOXKJIMBICTIO 3alHcy 3a
JOITOMOTO10 OHJIAUH-YEPIH.

I1. KepyBanusa Enexkrponnoto yeprow s LHHAIL y m. PiBHomy

1.3 MeTow 3a0e3reuveHHs 3pPY4YHOCTI Ta ONepaTMBHOCTI 0OCTyroByBaHHS
cy6’exriB 3Bepuenns y [[HAIT y m. PiBHOMY Ta Ha BigjaseHWX poOOUMX MICHAX
BYKUBAIOTHCS 3aXO0IM JUIS 3ar100iraHHsl yTBOPEHHIO Yepru, a y pasl 11 yTBOPEHHs - JIs
KepyBaHHs 4eprolo.

2. Biginu, poboTa sSIKUX 3AIHCHIOETbCS 3a IOMNEPEJHIM 3a[lMCOM BH3HAYAIOTHCS
HauaJIBLHUKOM YIpaBiiHHs 3a0e3ledyeHHss HalaHHsA aJMIHICTPaTHBHHUX IOCIYT
PiBHeHCHKOT MICHKOT paad, 3 ypaxyBaHHsM [0TpeO CcyO0’€KTIB 3BEpHEHb Ta
moxksnBocteit LIHAIT y M. PiBHoMy Ta BijianeHUX poOOYMX MICLIb.
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3. ¥ Biaauiax, podora skux nepeadauae nomnepeiHii samnuc, peecrpallisi cy6’exra
3BEPHEHHs 3IHCHIOETBCS 13 BHECEHHSIM TMEpPCOHI(PIKOBAHUX NAHUX 3a OCOOMCTHM
3BEPHEHHAM OCOOM Ta 3aKOHHHUX MpPEACTaBHMKIB 10 aamiHictpatopa L[HAII y
M. PIBHOMY.

4. Ilpuminuenns IIHAIT y m. PiBHOMY Ta BijaneHe po6oue Miclie o6aliToBani
IHQOpMALIHHAM €KpaHOM, 110 Bijgodpaxae iHGopMalliio Mpo HOMEp 4eKy, poboue
MICLIE Ta Ha3BY CEKTOPY MPUHOMY.

5. Jlnst mozed 3 iHBaNiHICTIO, 30KpeMa 3 MOPYLIEHHAM OPraHiB 30py Ta CAyXy
EnextponHa yepra (yHKLIOHYE 3 CHCTEMOIO ay/1i0Bi3yalIbHOINO CIIOBILLICHHS.

6. 3ampoieHHst Ccy0’€KTa 3BepHEHHS JI0 pPOOOYOro Micls aaMiHicTpaTopa
3MUHCHIOETBCS 3a JIONOMOIOI0 3BYKOBOIO Ta/abo Bi3yalbHOrO OMOBilLeHHs. Y pasi
HesIBKM Cy0’€KTa 3BEpPHEHHSI INPOTSArOM S5 XBHJIMH 3 MOMEHTY 3allpoLieHHS /10
poboyoro Mmicus, J€ HaJaBaTUMEThCSl aJMIHICTpaTHBHA I0CIYyra, HOMEp 4YEKy B
EnekTpoHHIN yep31 aBTOMaTHYHO CKaCOBYEThLCH.

7. KepyBaHHs 4eproro Moxe 3AIHCHIOBaTHChH B IHIIMK CMOCIO, rapaHTylouw
JOTPUMAHHS TNPUHUMUIIB BH3HaYyeHUX 3akoHoM Ykpainu «IIpo aamiHicTpaTuBHI
[MOCJTYTH.

I11. ITopsaaok 3aiiicnenus peecTpauii cyd’€KTiB 3BepHeHb B
EJjekTpoHHii uep3si

1. Jlnst orpuManHs nocayr cy0’€KTH 3BepHEHHS PEECTPYIOTHCS

- B EJEKTpOHHIH 4Yep3l 3 BHUKOPHUCTAHHSAM TEPMiHAy CamMOOOCIyroByBaHHS
po3MmiLeHOro 0esnocepeiHbo y npuMilleHHi LIHATT y m. PiBHomy Ta Ha BianeHux
poOOYHUX MICLSIX;

- 3a JOMOMOTOHO online-yepru Ha o(iIHHOMY BeOCAMTI
https://www.cnaprv.gov.ua/;

- OesnocepenHbo Ha npuiomi y ajaminicrpatopa [IHAIT y m. PiBHomy Ta Ha
BLJIAJIEHUX pOOOUYMX MICLISIX.

2. Peectpanis B EnektpoHHIN yep3i 311HCHIOETHCS OE30IIaTHO.

3. Peectpauis cyQ’ekTiB 3BepHeHb B EJEKTpOHHIH 4Yep3i 3 BUKOPHCTAHHSM
TepMIHaly €caMOoOOCIyroBYyBaHHS 3AIMCHIOETbCS LUIAXOM BHA4i ajMiHiCTpaTopom
YEeKy 4Yepe3 TepMIHall caMOOOC/IyroByBaHHs, SKUH 3HAXOJAMThCA Oijng peuenuiiHol
CTIHKM Ha repiioMy ta apyromy nosepxax [IHAIT y m. PiBHomy Ta Ha BijuajieHux
pobounx MicUsaX Ha MIHYyC niepiomy nosepci B TPL] «3narta [Tinaza».

B ueky 3asnHauaecrbca HalimenHyBaHHs [[HAIT y wm. PiBHomy, nata Tta wuac
peecTpallll, MOPSJKOBUM HOMep y cHUcTeMi (BIANOBIJIHUM HOMEp B 4ep3i), Ha3Ba
CEKTOpY, HOMEpPIB POOOUMUX MICIb, Kl 3AIMCHIOIOTh MPUHOM, KUILKICTh KJIICHTIB Y
gyep3i Ta mnaponto WIFIL. Peecrpaiis 4epe3 TepMiHaiu camMoo0CIyroByBaHHS
3AIMCHIOETHCSI HA TOTOYHUH pOOOYUH JIEHb.

4. Peectpalis cy0’€KTIB 3BEpHEHbL 3a J0MOMOroro online-depru 371HCHIOCTHCS
LIJIIXOM  TPOXOJ/DKEHHS CYO’€KTOM 3BepHEHHs eJIeKTPOHHOI IjeHTUudikaiil 3a
JIOMIOMOTI0I0 IHTErpoBaHOl cucTeMu ejekTpoHHol igeHTHdikamii [ID.GOV.UA Ha
oiuiiHOMy BeOcalTi https:/www.cnaprv.gov.ua/ Ta i3 3a3HAYEHHSIM €JEeKTPOHHOI
[MOLITH, MOOLILHOrO TenedoHy cy0’ekTa 3BepHEHb. PeecTpallisi € MOKPOKOBOIO Ta
BKJItOYae B ce0e 0OpaHHs MOCJYTrH, JIaTH Ta 4acy 31 CIIUCKY JIOCTYITHHUX.
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[Tonepenuiit 3anuc no online-uepru mMoykHa 3iMCHUTH JTUIIE OJUH pa3 HA OIMH
pobounii sieHb. Cy0’€KT 3BepHeHHs 3a OaXkaHHs MOXe CKacyBaTH JaTy Ta 4ac
peecTpalll.

3anuc 10 online-uepru € IHAMBILYalbHUM, NEPEJaBaTH YeK CTOPOHHIM 0COBAM
3a00POHEHO.

[Ticnst peectpauii B online-uep3i cy®’ekTy 3BepHEHHS Ha eJIEKTPOHHY [MOLLTY
HAZICUIIAETLCS Y€K TIPO PEECTPALLIIO, Y AKOMY 3a3HAY€HO JaTy Ta yac [puioMy, HoMmep
YyeKy Ta Ha3BYy CEKTOPY.

Jl1st oTpumaHHs aJMIHICTPaTHBHOT MOCAYrH cy0’€KT 3BEepHEHHS Npe/isBisc YeK
anmidictparopy LIHAITy m. PiBHomy y nmanepoBomy a6o B eJ1eKTPOHHOMY BHIJISLI.

Hananns nocimyru saificnioerses agminictpatopom LIHAIT y M. PiBHomy v senb
Ta 4ac, BUBHAUEHI B YEKY.

5. Peecrpanist cy0’exTiB 3BepHEHb 37IHCHIOETCS Ge3M0cepeinbo Ha NPHHOMI Y
AIMIHICTpATOpa LUIAXOM BMJAui KapTKH KJII€HTA i3 3a3HA4YeHHSM: HaiiMeHyBaHHs
LIHAI1 y M. PiBHOMY, natu ta wacy peectpallil, MopsijKOBOro HOMEpY y CHCTeMI
(BIAMOBIJIHMI HOMep B 4ep3i), JaTH Ta 4vacy NpUHOMY, Mepeniky HeoBXiaHHX
JIOKYMEHTIB JJI1 OTPUMAaHHS aJIMIHICTPATUBHOT [MOCJIYI'H, PEKBI3UTIB Ul CILJIATH
aJIMIHICTPaTUBHOIO 300py (B pasi, AKIIO MOCayra € rIaTHoO) Ta MepCOHa/bHI JIaHI
3afBHUKA ad0 HIJIAXOM BHj1aul cy0’€KTY 3BEpHEHHS 4YeKy 13 3a3HA4YeHHSM JIaTH Ta
yacy npuiomy. )

IV. O0meskenns B po6ori Eslexkrponnoi yepru

|. HeBIAMOBIAHICTh JaHMX, 3a3Ha4eHUX MNiJi 4yac peectpauii B online-uepsi,
PeabHUM JaHUM CyO’€KTa 3BEPHEHHS € MIJACTABOIO JUISl CKaCyBaHHsS peecTpallii B
online-uep3i.

2. KIIbKICTh JHIB, JAOCTYNHHUX JJIf TMOMEPEAHbOro 3arucy, MOXKE BiAPI3HATHCS
JUISL PI3HHX CIIOCOOIB 3amKCy - OKpeMO JUls 3alucy 3a J0nomMororo online-yepru Ta
Oesrocepe/1HbO Ha npuiomi y aaminicTparopa LIHAIT y m. PiBHomy.

3. KinbKICTh IHIB, IOCTYNHUX [UIsl ONEPEHBOrO 3aMKCy B €J1eKTPOHHIHN uepsi 3a
poniomoroto online-4yepru ta 0e3nocepeHbO Ha Mpuiomi y aaMminictpatopa LIHAT]
y M. PIBHOMY cTaHOBUTH 60 KajeH1apHUX JHIB.



